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How to Find a Training Session 

 

1. Once you have log into your GaPDS, click the “Trainings” navigation tab.  

a. Select “Find Scheduled Training Session” Tab. 

 

2. The Find Scheduled Training Session page displays. 

 



 
BFTS Approved Trainer/ Training Approval User Guide  

2 | P a g e  
 
Bright from the Start: Georgia Department of Early Care and Learning  

 

 

To find a training there are ten different fields you can enter information to find the 

appropriate training which are: 

1. Training Name  

2. Keyword 

3. County/Zip code 

4. Session Dates 

5. Popular Searches  

6. Training Focus  

7. Training Format 

8. Training Level  

9. language   

10. Workforce Knowledge and Competencies 

 

**Note you do not have to enter information to all ten fields in order to find the appropriate 

training.  

 

3. Upon entering Information into one of the ten fields provide 
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a. Click “Search”  

 

 

4. Upon clicking “Search” at the bottom of the screen you will see all trainings offered with 

this title.  

 

 

 

 


